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Howard County On-line Employment Application First Time Users Guide  

 

IMPORTANT NOTE:  Without exception, applications must be received 

within the indicated posting period.  If at all possible, please do not wait 
until the last day to apply for a position. If you should encounter any 
technical difficulty, please call the NEOGOV Help Desk at 855-524-5627 for 
assistance.  

 
To begin your search for vacancies,  

 
1. Go to www.howardcountymd.gov and click on I Want To. 

 

 

 
 

 

 

 

 

 

 

 

 

http://www.howardcountymd.gov/


2. Click on County Job under the Apply for column.   

 

 

 
 

 

3. On the Jobs Listings page, scroll down to the alphabetical list of job titles and click on 

the job title in which you are interested. 
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4. If after reviewing the job announcement you wish to submit an application, then click “APPLY.” 

 
 

 

 

5.  Click on CREATE YOUR ACCOUNT HERE. 

 
*If you have already created an account you would simply log back in entering your username and password. You will not 

be able to create another applicant account using the same e-mail address.     

 



6.  Enter your new account information which you MUST remember or note for future access.  

*You must have an email address to obtain a username and login, if you do not have one please create one through 
Google, Outlook, Yahoo, AOL, etc. 

7.  Although you will still need to review and fully complete work history information, you may import your resume’ or Skip 
This Step.   

 
 
 
8. Click on “Skip This Step” and complete the sections in full indicated below.  Save your work using “Save.” Proceed by 
clicking on “Next” after saving your entries.  The section identification bar will be highlighted as your proceed through the 
application.           

 
 

 

 



9.   Add Work Experience details making sure to complete the information marked with a red asterisk.  Save and click “Next.”  

 

 

 

10.  Add Education information. Save and click “Next.”  

 

 

 



11.   Add Additional Information.  Save and click “Next.”   

 

 

 

12.   Add References. Save and click “Next.”  

 
 
 
 
 



13. Click on “Add supplemental attachment” to include documents and follow the prompts. Attachments are optional.   

 

 

14. Complete Agency and Supplemental Questions. Those with a red asterisk are required. Click “Proceed to Review.”  

 

 

 



15. After you carefully review your application, click “Proceed to Certify and Submit.”    

 

 
16. Read the provided information and click “Accept and Submit.”   
 
 

 
 
 
 
 
 
 
 
 



 
 
17. Observe notification of a successful submission.  

 

 
 
 
 

18. Place cursor on your user id. Notice the various options which appear.   
 

   
 
 
 
 



 
 

19. Select Application and Status to check status.  
 

 
 

20.  Click Sign Out when you are finished. It is important that you log out of your account before leaving a    public access 
computer, so that the next user cannot see your personal information. 

21. The NEOGOV system does not allow you to make changes after you submit your application. You must: 

 Wait a full 24 hours from the time you submitted your application.  

 Edit your application to reflect your changes or additions.  
 Resubmit the updated application. The latest submittal will be utilized.    

 
22. If you should encounter any technical difficulty, please call the NEOGOV Help Desk at 855-524-5627 for assistance.  

 

 

 


