
Updating an Existing 
Alternative Compliance 
Application in ProjectDox
User Guide 



Log In to 
ProjectDox
Step 1. 
Visit ProjectDox Plan 
Submission: Howard 
County, Maryland

Step 2. 
Log in using Email 
Address and Password.

Use “Forgot your 
password?” if unable to 
login but have an existing 
account.

New users: Use “Create
an account” option to sign 
up for a new account.

https://howard-md-us.avolvecloud.com/ProjectDox/
https://howard-md-us.avolvecloud.com/ProjectDox/
https://howard-md-us.avolvecloud.com/ProjectDox/


Open the Portal

Home, Services, and Continue button will all take you to the 
“Services” page, where applications can be accessed.



Services 
Screen
Click “Go To ProjectDox” 
to directly access existing 
projects and perform 
tasks.

Click “Update 
Alternative Compliance 
Application” to begin 
submission process.



Use “Select 
Request Type” 
dropdown to 
choose 
“Update 
Alternative 
Compliance 
Application”
Type the existing 
Project Name and 
click “Start 
Application 
Process”

Review submitted 
and unfinished 
applications.

“View All 
Projects” takes 
you to standard 
ProjectDox view 
of projects.

Update An Alternative Compliance Application

Access active 
projects and 
tasks or find 
completed 
projects.
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Update Alternative Compliance Application

Step 1. 
Type the existing project 
number and select the 
project from the populated 
list.  

Step 2. 
Click “Start Application.”

Presenter Notes
Presentation Notes
List Text Page option #3 (no photo; longer, more general list)



The previously submitted 
application will open. 

Step 3. 
Update the applicable fields. 
Be sure to complete all fields 
marked with a red asterisk * 
as those are required fields.

Each section will indicate 
“COMPLETE” when all 
required fields are filled.

Update Alternative Compliance Application Form
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Step 4. 
Use the “Save Later” 
button at any point to 
save current inputs and 
return later. Submit the 
updated Application 
when the form is 
complete.

Click the checkbox to 
digitally sign the 
application.

Save or Submit the Updated Application

Presenter Notes
Presentation Notes
List Text Page option #3 (no photo; longer, more general list)



Submission 
Confirmation
This screen means the 
submission was successful.

You will also receive a 
notification email containing 
a PDF copy of your 
application and 
acknowledging receipt, 
which can also be 
downloaded using the 
“Print” button.



Who to Contact for Assistance

Who do I contact if I experience technical issues?
James Wilkerson – jwilkerson@howardcountymd.gov or 410-313-4362

Who do I contact regarding questions about the plan types and 
submission requirements?
Julia Sauer – jsauer@howardcountymd.gov or 410-313-4342

mailto:jwilkerson@howardcountymd.gov
mailto:jsauer@howardcountymd.gov
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