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	CSP Operating GRant application checklist

	Organization Name:
	


Please put an X in the box following each completed component. Please provide written justification for any missing component.
	Application Materials

	· Cover sheet
	

	· Narrative sections (use Arial 11-point font and 1.5 spaced lines―charts may be single spaced. Adhere to section page limits as outlined in the grant narrative.)
	

	· Performance Measures Chart (Attachment C)
	

	· Organizational Budget Sheet (Attachment D)
	

	· CSP Operating Grant Budget Sheet (Attachment E)
	

	· CSP Operating Grant Budget Narrative Form (Attachment F)
	

	· Point of Contact Form (Attachment G)
	

	Supplemental Materials: One copy of the following 

	· The organization’s current financial statements for the agency, showing total expenses and revenue (ending December 31, 2015) 
	

	· The organization’s most recent independent audit 
·  If the organization’s contributions, as defined by the Maryland Secretary of State, are $499,999 or less, the organization may submit an annual financial review in lieu of an audit.
	

	· The organization’s most recent IRS Form 990
	

	· A listing of the organization’s current Board of Directors with contact information
	

	· Current Board Bylaws
	

	· Most recently updated Strategic Plan
	

	· Current organizational chart
	

	· Certificate of Directors and Operators liability insurance from insurance broker (or a signed letter explaining why D&O insurance is not obtained)
	

	Submission Requirements

	· One typed, signed, unbound original application
	

	· Ten (10) bound copies of the application
	

	· One copy of each of the required supplemental materials (listed above)
	

	· Completed CSP Grant Application Checklist
	

	· Electronic submission of the application materials (as Word and Excel files, no PDF files)
	


Grant Application Contact Person’s Signature: ___________________________________
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