
Finance Department Narrative

Department Description : 

Outlook : (What is new or different about this years budget?) 

The Finance department modified its organizational structure in FY17.  
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Finance Department Organizational Chart
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Finance Department Personnel Summary

Classification Grade
FY 2016

Authorized
FY 2017

Proposed

1200 - FISCAL ASSOCIATE GI 1.00 1.00

1201 - FISCAL SPECIALIST I GJ 4.00 4.00

1203 - FISCAL SPECIALIST II GK 16.00 17.00

1205 - FISCAL MANAGER I GL 9.00 6.00

1207 - FISCAL MANAGER II GM 2.00 4.00

1208 - FISCAL MANAGER III GN 0.00 1.00

1211 - DEPUTY DIRECTOR OF FINANCE GO 1.00 1.00

1217 - DIRECTOR OF FINANCE GP 1.00 1.00

1301 - ADMINISTRATIVE ANALYST I GI 2.00 2.00

1303 - ADMINISTRATIVE ANALYST II GK 1.00 0.00

1305 - SENIOR ADMINISTRATIVE ANALYST GL 1.00 1.00

1307 - ADMINISTRATIVE MANAGER GN 1.00 1.00

1407 - ADMINISTRATIVE SUPPORT TECHNICIAN II GE 9.00 9.00

1409 - ADMINISTRATIVE SUPPORT TECHNICIAN III GF 4.50 4.75

1411 - ADMINISTRATIVE AIDE GG 8.00 8.00

1413 - ADMINISTRATIVE ASSISTANT GI 2.00 2.00

SBFS Total 62.50 62.75
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Finance Department Expenditure Detail

01 - General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed $ Change % Change

1300000000 - Directors Office

50 - Personnel Costs Total 1,195,566 1,282,203 1,252,686 1,357,964 75,761 5.91%

51 - Contractual Services Total 1,076,865 974,175 954,123 1,003,189 29,014 2.98%

52 - Supplies and Materials Total 11,977 11,000 11,141 11,000 0 0.00%

58 - Expense Other Total 225,465 220,468 220,468 318,675 98,207 44.54%

1300000000 - Directors Office Total 2,509,873 2,487,846 2,438,418 2,690,828 202,982 8.16%

1310000000 - Office of the Controller

50 - Personnel Costs Total 1,551,526 1,927,722 448,776 252,841 -1,674,881 -86.88%

51 - Contractual Services Total 395,587 415,919 23,465 23,140 -392,779 -94.44%

52 - Supplies and Materials Total 4,952 6,000 2,000 2,000 -4,000 -66.67%

1310000000 - Office of the Controller Total 1,952,065 2,349,641 474,241 277,981 -2,071,660 -88.17%

1311000000 - Bureau of Accounting

50 - Personnel Costs Total 0 0 580,522 789,275 789,275 N/A

51 - Contractual Services Total 0 0 320,129 380,908 380,908 N/A

52 - Supplies and Materials Total 0 0 2,000 2,000 2,000 N/A

1311000000 - Bureau of Accounting Total 0 0 902,651 1,172,183 1,172,183 N/A

1312000000 - Bureau of Reporting

50 - Personnel Costs Total 0 0 780,882 996,675 996,675 N/A

51 - Contractual Services Total 0 0 57,075 57,710 57,710 N/A

52 - Supplies and Materials Total 0 0 2,000 2,000 2,000 N/A

1312000000 - Bureau of Reporting Total 0 0 839,957 1,056,385 1,056,385 N/A

1320000000 - Office of Business Management & Customer Service

50 - Personnel Costs Total 996,857 1,167,109 1,102,677 1,194,673 27,564 2.36%

51 - Contractual Services Total 569,334 526,980 440,440 490,058 -36,922 -7.01%

52 - Supplies and Materials Total 15,886 6,906 7,163 7,200 294 4.26%

1320000000 - Office of Business Management & Customer Service Total 1,582,077 1,700,995 1,550,280 1,691,931 -9,064 -0.53%
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Finance Department Expenditure Detail

01 - General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed $ Change % Change

1330000000 - Water & Sewer Billing

50 - Personnel Costs Total 436,605 453,308 453,308 479,419 26,111 5.76%

51 - Contractual Services Total 84,055 91,546 91,546 91,792 246 0.27%

52 - Supplies and Materials Total 16,557 6,700 6,700 6,700 0 0.00%

1330000000 - Water & Sewer Billing Total 537,217 551,554 551,554 577,911 26,357 4.78%

1340000000 - Bureau of Disbursements

50 - Personnel Costs Total 476,341 528,164 508,423 532,884 4,720 0.89%

51 - Contractual Services Total 413,541 412,624 412,493 389,352 -23,272 -5.64%

52 - Supplies and Materials Total 5,368 7,900 7,750 7,900 0 0.00%

1340000000 - Bureau of Disbursements Total 895,250 948,688 928,666 930,136 -18,552 -1.96%

01 - General Fund Total 7,476,482 8,038,724 7,685,767 8,397,355 358,631 4.46%
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Finance Department Expenditure Detail

10 - TIF Districts

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed $ Change % Change

1300000000 - Directors Office

51 - Contractual Services Total 26,307 0 5,000 215,000 215,000 N/A

54 - Debt Service Total 0 150,000 145,000 250,000 100,000 66.67%

1300000000 - Directors Office Total 26,307 150,000 150,000 465,000 315,000 210.00%

10 - TIF Districts Total 26,307 150,000 150,000 465,000 315,000 210.00%
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Finance Department Expenditure Detail

11 - Special Tax District

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed $ Change % Change

1300000000 - Directors Office

54 - Debt Service Total 0 150,000 150,000 5,000 -145,000 -96.67%

1300000000 - Directors Office Total 0 150,000 150,000 5,000 -145,000 -96.67%

11 - Special Tax District Total 0 150,000 150,000 5,000 -145,000 -96.67%
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Finance Department Expenditure Detail

12 - Ban Anticipation Note Mgt Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed $ Change % Change

1310000000 - Office of the Controller

51 - Contractual Services Total 49,175 465,000 187,417 465,000 0 0.00%

54 - Debt Service Total 351,595 1,865,000 192,583 1,865,000 0 0.00%

69 - Operating Transfers Total 2,132,588 0 0 0 0 N/A

1310000000 - Office of the Controller Total 2,533,358 2,330,000 380,000 2,330,000 0 0.00%

12 - Ban Anticipation Note Mgt Fund Total 2,533,358 2,330,000 380,000 2,330,000 0 0.00%

8,365,767

1300 - Department of Finance Total 10,036,147 10,668,724 8,365,767 11,197,355 528,631 4.95%
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Finance Division Detail

Division Narrative :  1300000000 - Directors Office

Fund :  General Fund

Narrative :

The Office of Director administers the collection of state and county taxes, special assessments, metropolitan district charges and other fees and revenues.  It 
enforces collection of taxes in the manner provided by law.  

Overseeing and guiding all bureau and division activity, the Director’s Office ensures the collection, protection, investment and distribution of the County's 
financial resources in a fiscally responsible manner.  

The Director's Office is responsible for the collection of property and recordation taxes, custody of revenues and other receipts and the control of expenditures 
based on County Council approved budgets by maintaining financial systems structures on Generally Accepted Accounting Principles, preparing financial reports 
for use by management and outside parties and administering planning for all bond sales.
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Finance Division Detail

Divison Personnel Summary : 1300000000 - Directors Office

Fund : General Fund

Classification
Grade

FY 2016
Authorized

FY 2017
Proposed

1201 - FISCAL SPECIALIST I GJ 1.00 1.00

1203 - FISCAL SPECIALIST II GK 2.00 2.00

1205 - FISCAL MANAGER I GL 1.00 0.00

1207 - FISCAL MANAGER II GM 0.00 1.00

1211 - DEPUTY DIRECTOR OF FINANCE GO 1.00 1.00

1217 - DIRECTOR OF FINANCE GP 1.00 1.00

1307 - ADMINISTRATIVE MANAGER GN 1.00 1.00

1407 - ADMINISTRATIVE SUPPORT TECHNICIAN II GE 2.00 2.00

1409 - ADMINISTRATIVE SUPPORT TECHNICIAN III GF 2.50 2.75

1413 - ADMINISTRATIVE ASSISTANT GI 1.00 1.00

Total Positions 12.50 12.75
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Finance Division Detail

Division Expenditure Detail : 1300000000 - Directors Office

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

500100 - Salary-Regular 872,974 937,798 908,281 980,772 42,974 4.58%

501100 - Benefits-FICA 63,918 69,451 69,451 72,418 2,967 4.27%

501300 - Benefits-Health Ins 131,208 140,868 140,868 162,500 21,632 15.36%

501500 - Benefits-Retirement 113,966 116,286 116,286 121,614 5,328 4.58%

501700 - Benefits-Worker Com 13,500 17,800 17,800 20,660 2,860 16.07%

50 - Personnel Costs Total 1,195,566 1,282,203 1,252,686 1,357,964 75,761 5.91%

510200 - Telecomm Wired 15,994 15,351 15,351 15,105 -246 -1.60%

510300 - Printing 1,043 1,000 750 750 -250 -25.00%

510400 - Advertise Clip Svc 1,271 1,000 1,000 1,000 0 0.00%

510500 - Copier Charges 831 1,091 1,091 6,455 5,364 491.66%

511310 - Radio Maintenance 1,913 2,036 2,036 2,179 143 7.02%

511500 - Ind & Inst Eq Maint 0 1,000 1,000 0 -1,000 -100.00%

511900 - Software Maintenanc 0 0 1,950 2,000 2,000 N/A

513100 - Mileage 525 1,000 1,000 1,000 0 0.00%

513110 - Ground Transport 83 250 248 250 0 0.00%

513120 - Parking Fees 23 50 200 200 150 300.00%

513200 - Lodging 1,518 500 500 500 0 0.00%

513300 - Meals 1,265 1,200 1,200 1,200 0 0.00%

513500 - Conf & Seminar Fees 2,632 4,000 4,000 4,000 0 0.00%

513900 - Other Travel Exp 204 250 250 250 0 0.00%

514700 - Data Processing Svc 860,732 642,021 642,021 664,762 22,741 3.54%

515850 - Temp Employ Svc 573 0 0 0 0 N/A

515900 - Other Ctrctual Svc 178,708 290,000 268,000 290,000 0 0.00%

515950 - Training Services 1,822 4,718 4,718 4,718 0 0.00%

516710 - Bank Service Charge 21 0 100 0 0 N/A

516820 - Assoc Member Dues 2,221 2,040 2,040 2,040 0 0.00%

517300 - Bld Contents Ins 1,840 4,032 4,032 4,270 238 5.90%

517500 - General Liab Ins 2,030 2,136 2,136 2,010 -126 -5.90%
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Finance Division Detail

Division Expenditure Detail : 1300000000 - Directors Office

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

518060 - Rental-Other 1,616 500 500 500 0 0.00%

51 - Contractual Services Total 1,076,865 974,175 954,123 1,003,189 29,014 2.98%

520100 - Office Supplies 7,107 6,500 6,500 6,500 0 0.00%

520350 - Textbooks 43 0 0 0 0 N/A

521400 - Publications 3,188 4,500 4,500 4,500 0 0.00%

521500 - Food Purchases 736 0 67 0 0 N/A

521720 - Household Supplies 903 0 74 0 0 N/A

52 - Supplies and Materials Total 11,977 11,000 11,141 11,000 0 0.00%

581059 - Dir Cost Conv-GIS 14,543 12,201 12,201 13,717 1,516 12.43%

581097 - Indirect Cost Conv 210,922 208,267 208,267 304,958 96,691 46.43%

58 - Expense Other Total 225,465 220,468 220,468 318,675 98,207 44.54%

999999999999999999999900 - Administration Total 2,509,873 2,487,846 2,438,418 2,690,828 202,982 8.16%

1000000000 - General Fund Total 2,509,873 2,487,846 2,438,418 2,690,828 202,982 8.16%

1300000000 - Directors Office Total 2,509,873 2,487,846 2,438,418 2,690,828 202,982 8.16%

Fiscal 2017 Operating Budget Detail Backup



Finance Division Detail

Division Narrative :  1310000000 - Office of the Controller

Fund :  General Fund

Narrative :

Serves as a daily financial accounting operation for Howard County Government.  The bureau maintains the county's main accounting system along with a series 
of smaller systems.  The bureau is divided into three areas of responsibility; the Division of Accounting provides training to county employees on proper use of the 
financial system, controls the loading and reconciliation of the operating and capital budgets, reconciles balance sheet accounts, processes developer rebates 
and maintains the integrity of the financial system.  Division of Financial Reporting prepares reports, schedules and statements that show the county's financial, 
economic and demographic position, as well the investing the County's surplus cash.  Division of Grants Accounting has the overall responsibility for the 
operation, maintenance, and enhancement of all County-wide Grants and SAP support functions related to grants within Finance. 
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Finance Division Detail

Divison Personnel Summary : 1310000000 - Office of the Controller

Fund : General Fund

Classification
Grade

FY 2016
Authorized

FY 2017
Proposed

1201 - FISCAL SPECIALIST I GJ 3.00 0.00

1203 - FISCAL SPECIALIST II GK 8.00 0.00

1205 - FISCAL MANAGER I GL 7.00 1.00

1207 - FISCAL MANAGER II GM 1.00 0.00

1208 - FISCAL MANAGER III GN 0.00 1.00

1303 - ADMINISTRATIVE ANALYST II GK 1.00 0.00

1305 - SENIOR ADMINISTRATIVE ANALYST GL 1.00 0.00

Total Positions 21.00 2.00
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Finance Division Detail

Division Expenditure Detail : 1310000000 - Office of the Controller

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

500100 - Salary-Regular 1,129,795 1,425,240 193,637 189,789 -1,235,451 -86.68%

501100 - Benefits-FICA 83,875 109,032 13,815 14,519 -94,513 -86.68%

501300 - Benefits-Health Ins 187,440 216,720 216,720 25,000 -191,720 -88.46%

501500 - Benefits-Retirement 150,416 176,730 24,604 23,533 -153,197 -86.68%

50 - Personnel Costs Total 1,551,526 1,927,722 448,776 252,841 -1,674,881 -86.88%

510200 - Telecomm Wired 12,307 11,988 11,988 11,797 -191 -1.59%

510300 - Printing 2,084 2,500 0 0 -2,500 -100.00%

510500 - Copier Charges 831 1,091 1,091 957 -134 -12.28%

513100 - Mileage 1,355 500 355 355 -145 -29.00%

513110 - Ground Transport 80 50 22 22 -28 -56.00%

513200 - Lodging 4,099 500 1,200 1,200 700 140.00%

513300 - Meals 216 0 240 240 240 N/A

513500 - Conf & Seminar Fees 9,865 12,000 1,592 1,592 -10,408 -86.73%

513900 - Other Travel Exp 660 750 786 786 36 4.80%

514850 - Acctg & Audit Svcs 1,095 1,500 0 0 -1,500 -100.00%

515900 - Other Ctrctual Svc 330,857 345,000 4,980 4,980 -340,020 -98.56%

515950 - Training Services 1,253 2,000 240 240 -1,760 -88.00%

516700 - Credit Card Disc Fe 10 0 0 0 0 N/A

516710 - Bank Service Charge 26,496 36,000 0 0 -36,000 -100.00%

516820 - Assoc Member Dues 4,379 2,040 971 971 -1,069 -52.40%

51 - Contractual Services Total 395,587 415,919 23,465 23,140 -392,779 -94.44%

520100 - Office Supplies 4,569 5,000 1,000 1,000 -4,000 -80.00%

520300 - Educ Supplies Mats 383 0 0 0 0 N/A
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Finance Division Detail

Division Expenditure Detail : 1310000000 - Office of the Controller

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

521400 - Publications 0 1,000 1,000 1,000 0 0.00%

52 - Supplies and Materials Total 4,952 6,000 2,000 2,000 -4,000 -66.67%

999999999999999999999900 - Administration Total 1,952,065 2,349,641 474,241 277,981 -2,071,660 -88.17%

1000000000 - General Fund Total 1,952,065 2,349,641 474,241 277,981 -2,071,660 -88.17%

1310000000 - Office of the Controller Total 1,952,065 2,349,641 474,241 277,981 -2,071,660 -88.17%
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Finance Division Detail

Division Narrative :  1311000000 - Bureau of Accounting

Fund :  General Fund

Narrative :
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Finance Division Detail

Divison Personnel Summary : 1311000000 - Bureau of Accounting

Fund : General Fund

Classification
Grade

FY 2016
Authorized

FY 2017
Proposed

1201 - FISCAL SPECIALIST I GJ 0.00 2.00

1203 - FISCAL SPECIALIST II GK 0.00 4.00

1205 - FISCAL MANAGER I GL 0.00 2.00

1207 - FISCAL MANAGER II GM 0.00 1.00

Total Positions 0.00 9.00
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Finance Division Detail

Division Expenditure Detail : 1311000000 - Bureau of Accounting

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

500100 - Salary-Regular 0 0 483,567 574,157 574,157 N/A

501100 - Benefits-FICA 0 0 36,993 43,924 43,924 N/A

501300 - Benefits-Health Ins 0 0 0 100,000 100,000 N/A

501500 - Benefits-Retirement 0 0 59,962 71,194 71,194 N/A

50 - Personnel Costs Total 0 0 580,522 789,275 789,275 N/A

513100 - Mileage 0 0 270 270 270 N/A

513200 - Lodging 0 0 2,600 2,600 2,600 N/A

513300 - Meals 0 0 540 540 540 N/A

513500 - Conf & Seminar Fees 0 0 4,542 4,550 4,550 N/A

513900 - Other Travel Exp 0 0 700 700 700 N/A

515900 - Other Ctrctual Svc 0 0 306,703 366,800 366,800 N/A

Includes $60K for banking services

515950 - Training Services 0 0 0 630 630 N/A

516710 - Bank Service Charge 0 0 3,718 3,718 3,718 N/A

516820 - Assoc Member Dues 0 0 1,056 1,100 1,100 N/A

51 - Contractual Services Total 0 0 320,129 380,908 380,908 N/A

520100 - Office Supplies 0 0 2,000 2,000 2,000 N/A

52 - Supplies and Materials Total 0 0 2,000 2,000 2,000 N/A

999999999999999999999900 - Administration Total 0 0 902,651 1,172,183 1,172,183 N/A

1000000000 - General Fund Total 0 0 902,651 1,172,183 1,172,183 N/A

1311000000 - Bureau of Accounting Total 0 0 902,651 1,172,183 1,172,183 N/A
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Finance Division Detail

Division Narrative :  1312000000 - Bureau of Reporting

Fund :  General Fund

Narrative :
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Finance Division Detail

Divison Personnel Summary : 1312000000 - Bureau of Reporting

Fund : General Fund

Classification
Grade

FY 2016
Authorized

FY 2017
Proposed

1201 - FISCAL SPECIALIST I GJ 0.00 1.00

1203 - FISCAL SPECIALIST II GK 0.00 5.00

1205 - FISCAL MANAGER I GL 0.00 2.00

1207 - FISCAL MANAGER II GM 0.00 1.00

1305 - SENIOR ADMINISTRATIVE ANALYST GL 0.00 1.00

Total Positions 0.00 10.00
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Finance Division Detail

Division Expenditure Detail : 1312000000 - Bureau of Reporting

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

500100 - Salary-Regular 0 0 650,465 726,092 726,092 N/A

501100 - Benefits-FICA 0 0 49,760 55,547 55,547 N/A

501300 - Benefits-Health Ins 0 0 0 125,000 125,000 N/A

501500 - Benefits-Retirement 0 0 80,657 90,036 90,036 N/A

50 - Personnel Costs Total 0 0 780,882 996,675 996,675 N/A

510300 - Printing 0 0 1,462 1,462 1,462 N/A

513100 - Mileage 0 0 270 500 500 N/A

513200 - Lodging 0 0 1,600 1,600 1,600 N/A

513300 - Meals 0 0 240 240 240 N/A

513400 - Entertainment 0 0 6,388 6,388 6,388 N/A

513900 - Other Travel Exp 0 0 500 500 500 N/A

514850 - Acctg & Audit Svcs 0 0 1,095 1,500 1,500 N/A

515900 - Other Ctrctual Svc 0 0 43,970 43,970 43,970 N/A

515950 - Training Services 0 0 780 780 780 N/A

516820 - Assoc Member Dues 0 0 770 770 770 N/A

51 - Contractual Services Total 0 0 57,075 57,710 57,710 N/A

520100 - Office Supplies 0 0 2,000 2,000 2,000 N/A

52 - Supplies and Materials Total 0 0 2,000 2,000 2,000 N/A

999999999999999999999900 - Administration Total 0 0 839,957 1,056,385 1,056,385 N/A

1000000000 - General Fund Total 0 0 839,957 1,056,385 1,056,385 N/A

1312000000 - Bureau of Reporting Total 0 0 839,957 1,056,385 1,056,385 N/A
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Finance Division Detail

Division Narrative :  1320000000 - Office of Business Management & Customer Service

Fund :  General Fund

Narrative :
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Finance Division Detail

Divison Personnel Summary : 1320000000 - Office of Business Management & Customer Service

Fund : General Fund

Classification
Grade

FY 2016
Authorized

FY 2017
Proposed

1203 - FISCAL SPECIALIST II GK 4.00 4.00

1207 - FISCAL MANAGER II GM 1.00 1.00

1301 - ADMINISTRATIVE ANALYST I GI 2.00 2.00

1407 - ADMINISTRATIVE SUPPORT TECHNICIAN II GE 3.00 3.00

1409 - ADMINISTRATIVE SUPPORT TECHNICIAN III GF 1.00 1.00

1411 - ADMINISTRATIVE AIDE GG 5.00 5.00

Total Positions 16.00 16.00
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Finance Division Detail

Division Expenditure Detail : 1320000000 - Office of Business Management & Customer Service

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

500100 - Salary-Regular 715,875 845,817 781,385 838,962 -6,855 -0.81%

500900 - Salary-Overtime 374 0 0 0 0 N/A

501100 - Benefits-FICA 53,120 64,706 64,706 64,179 -527 -0.81%

501300 - Benefits-Health Ins 131,208 151,704 151,704 187,500 35,796 23.60%

501500 - Benefits-Retirement 96,046 104,882 104,882 104,032 -850 -0.81%

501700 - Benefits-Worker Com 234 0 0 0 0 N/A

50 - Personnel Costs Total 996,857 1,167,109 1,102,677 1,194,673 27,564 2.36%

510200 - Telecomm Wired 11,215 10,924 10,924 10,750 -174 -1.59%

510300 - Printing 60,000 70,000 75,000 75,000 5,000 7.14%

510500 - Copier Charges 350 496 496 1,890 1,394 281.05%

511900 - Software Maintenanc 178,072 236,000 151,020 236,000 0 0.00%

513100 - Mileage 122 750 560 560 -190 -25.33%

513110 - Ground Transport 0 200 178 178 -22 -11.00%

513120 - Parking Fees 28 200 150 150 -50 -25.00%

513300 - Meals 0 250 185 200 -50 -20.00%

513500 - Conf & Seminar Fees 0 3,600 3,115 3,200 -400 -11.11%

515400 - Courier Services 2,000 2,200 1,040 1,040 -1,160 -52.73%

515900 - Other Ctrctual Svc 316,281 200,000 196,682 160,000 -40,000 -20.00%

515950 - Training Services 537 1,500 950 950 -550 -36.67%

516820 - Assoc Member Dues 35 210 140 140 -70 -33.33%

518060 - Rental-Other 694 650 0 0 -650 -100.00%

51 - Contractual Services Total 569,334 526,980 440,440 490,058 -36,922 -7.01%

520100 - Office Supplies 5,886 6,500 6,500 6,500 0 0.00%

520200 - Data Proc Eq & Sup 10,000 0 0 0 0 N/A
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Finance Division Detail

Division Expenditure Detail : 1320000000 - Office of Business Management & Customer Service

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

521400 - Publications 0 406 663 700 294 72.41%

52 - Supplies and Materials Total 15,886 6,906 7,163 7,200 294 4.26%

999999999999999999999900 - Administration Total 1,582,077 1,700,995 1,550,280 1,691,931 -9,064 -0.53%

1000000000 - General Fund Total 1,582,077 1,700,995 1,550,280 1,691,931 -9,064 -0.53%

1320000000 - Office of Business Management & Customer Service Total 1,582,077 1,700,995 1,550,280 1,691,931 -9,064 -0.53%
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Finance Division Detail

Division Narrative :  1330000000 - Water & Sewer Billing

Fund :  General Fund

Narrative :

This division is responsible for administration of the water/sewer billing system and the billings and collection of quarterly utility user charges.  It oversees the 
processing of new water/sewer applications and connections.  It manages house connection reports, billing and file maintenance, coordinates with the Bureau of 
Utilities for the monthly turn off process for delinquent accounts and works with customers to resolve various questions and/or problems.
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Finance Division Detail

Divison Personnel Summary : 1330000000 - Water & Sewer Billing

Fund : General Fund

Classification
Grade

FY 2016
Authorized

FY 2017
Proposed

1203 - FISCAL SPECIALIST II GK 1.00 1.00

1407 - ADMINISTRATIVE SUPPORT TECHNICIAN II GE 4.00 4.00

1409 - ADMINISTRATIVE SUPPORT TECHNICIAN III GF 1.00 1.00

1413 - ADMINISTRATIVE ASSISTANT GI 1.00 1.00

Total Positions 7.00 7.00
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Finance Division Detail

Division Expenditure Detail : 1330000000 - Water & Sewer Billing

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

500100 - Salary-Regular 306,588 314,415 314,415 326,463 12,048 3.83%

501100 - Benefits-FICA 23,183 24,053 24,053 24,975 922 3.83%

501300 - Benefits-Health Ins 65,604 75,852 75,852 87,500 11,648 15.36%

501500 - Benefits-Retirement 41,230 38,988 38,988 40,481 1,493 3.83%

50 - Personnel Costs Total 436,605 453,308 453,308 479,419 26,111 5.76%

510200 - Telecomm Wired 9,712 9,460 9,460 9,309 -151 -1.60%

510300 - Printing 72,000 73,000 73,000 73,000 0 0.00%

510500 - Copier Charges 1,056 1,536 1,536 1,933 397 25.85%

513100 - Mileage 527 300 300 300 0 0.00%

513110 - Ground Transport 10 0 0 0 0 N/A

513300 - Meals 0 50 50 50 0 0.00%

513500 - Conf & Seminar Fees 0 300 300 300 0 0.00%

515900 - Other Ctrctual Svc 0 5,000 5,000 5,000 0 0.00%

515950 - Training Services 537 750 750 750 0 0.00%

516820 - Assoc Member Dues 213 400 400 400 0 0.00%

518060 - Rental-Other 0 750 750 750 0 0.00%

51 - Contractual Services Total 84,055 91,546 91,546 91,792 246 0.27%

520100 - Office Supplies 16,512 6,500 6,500 6,500 0 0.00%

521400 - Publications 45 200 200 200 0 0.00%

52 - Supplies and Materials Total 16,557 6,700 6,700 6,700 0 0.00%

999999999999999999999900 - Administration Total 537,217 551,554 551,554 577,911 26,357 4.78%

1000000000 - General Fund Total 537,217 551,554 551,554 577,911 26,357 4.78%

1330000000 - Water & Sewer Billing Total 537,217 551,554 551,554 577,911 26,357 4.78%
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Finance Division Detail

Division Narrative :  1340000000 - Bureau of Disbursements

Fund :  General Fund

Narrative :

This bureau is responsible for most of the payments made by Howard County Government.  This includes payroll and accounts payable transactions.  The payroll 
division processes county bi-weekly payroll, reconciles the payroll interface into the financial system, processes year end W-2 forms and works with the county’s 
outside service providers on implementing payroll law changes and modifications to the payroll system.  The Accounts Payable Division processes most of the 
county’s disbursements, processes 1099 forms and works with other county agencies and outside vendors on the correct processing of payments.
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Finance Division Detail

Divison Personnel Summary : 1340000000 - Bureau of Disbursements

Fund : General Fund

Classification
Grade

FY 2016
Authorized

FY 2017
Proposed

1200 - FISCAL ASSOCIATE GI 1.00 1.00

1203 - FISCAL SPECIALIST II GK 1.00 1.00

1205 - FISCAL MANAGER I GL 1.00 1.00

1411 - ADMINISTRATIVE AIDE GG 3.00 3.00

Total Positions 6.00 6.00
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Finance Division Detail

Division Expenditure Detail : 1340000000 - Bureau of Disbursements

Fund : General Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

1000000000 - General Fund

Funded Program : 999999999999999999999900 - Administration

500100 - Salary-Regular 347,313 385,796 366,055 381,412 -4,384 -1.14%

501100 - Benefits-FICA 26,077 29,514 29,514 29,177 -337 -1.14%

501300 - Benefits-Health Ins 56,232 65,016 65,016 75,000 9,984 15.36%

501500 - Benefits-Retirement 46,719 47,838 47,838 47,295 -543 -1.14%

50 - Personnel Costs Total 476,341 528,164 508,423 532,884 4,720 0.89%

510200 - Telecomm Wired 797 776 776 764 -12 -1.55%

510300 - Printing 0 2,000 2,000 2,000 0 0.00%

510500 - Copier Charges 377 548 548 4,419 3,871 706.39%

513100 - Mileage 10 500 500 500 0 0.00%

513500 - Conf & Seminar Fees 10 3,000 3,000 3,000 0 0.00%

515900 - Other Ctrctual Svc 410,835 402,000 402,000 375,000 -27,000 -6.72%

515950 - Training Services 1,074 1,500 1,500 1,500 0 0.00%

516820 - Assoc Member Dues 438 1,800 1,719 1,719 -81 -4.50%

518060 - Rental-Other 0 500 450 450 -50 -10.00%

51 - Contractual Services Total 413,541 412,624 412,493 389,352 -23,272 -5.64%

520100 - Office Supplies 5,368 7,000 7,000 7,000 0 0.00%

521400 - Publications 0 900 750 900 0 0.00%

52 - Supplies and Materials Total 5,368 7,900 7,750 7,900 0 0.00%

999999999999999999999900 - Administration Total 895,250 948,688 928,666 930,136 -18,552 -1.96%

1000000000 - General Fund Total 895,250 948,688 928,666 930,136 -18,552 -1.96%

1340000000 - Bureau of Disbursements Total 895,250 948,688 928,666 930,136 -18,552 -1.96%
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Finance Division Detail

Division Narrative :  1300000000 - Directors Office

Fund :  Community Renewal Program Fund

Narrative :
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No Division SBFS exists for this division
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No rows have been returned for your query. Please change your parameters
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Finance Division Detail

Division Narrative :  1310000000 - Office of the Controller

Fund :  Ban Anticipation Note Mgt Fund

Narrative :

Serves as a daily financial accounting operation for Howard County Government.  The bureau maintains the county's main accounting system along with a series 
of smaller systems.  The bureau is divided into three areas of responsibility; the Division of Accounting provides training to county employees on proper use of the 
financial system, controls the loading and reconciliation of the operating and capital budgets, reconciles balance sheet accounts, processes developer rebates 
and maintains the integrity of the financial system.  Division of Financial Reporting prepares reports, schedules and statements that show the county's financial, 
economic and demographic position, as well the investing the County's surplus cash.  Division of Grants Accounting has the overall responsibility for the 
operation, maintenance, and enhancement of all County-wide Grants and SAP support functions related to grants within Finance. 
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Finance Division Detail

Division Expenditure Detail : 1310000000 - Office of the Controller

Fund : Ban Anticipation Note Mgt Fund

FY 2015
Actual

FY 2016
Approved

FY 2016
Estimate

FY 2017
Proposed

$ Change % Change

2110000000 - Bond Anticip Notes

Funded Program : 999999999970000000002300 - Commercial Paper Program (4200)

515900 - Other Ctrctual Svc 49,175 465,000 187,417 465,000 0 0.00%

51 - Contractual Services Total 49,175 465,000 187,417 465,000 0 0.00%

540197 - Int Pd-Bd-Al-Bud-Ot 351,595 1,865,000 192,583 1,865,000 0 0.00%

54 - Debt Service Total 351,595 1,865,000 192,583 1,865,000 0 0.00%

999999999970000000002300 - Commercial Paper Program (4200) Total 400,770 2,330,000 380,000 2,330,000 0 0.00%

Funded Program : 999999999999999999999900 - Administration

695000 - Trans Out-Bud-Other 2,132,588 0 0 0 0 N/A

69 - Operating Transfers Total 2,132,588 0 0 0 0 N/A

999999999999999999999900 - Administration Total 2,132,588 0 0 0 0 N/A

2110000000 - Bond Anticip Notes Total 2,533,358 2,330,000 380,000 2,330,000 0 0.00%

1310000000 - Office of the Controller Total 2,533,358 2,330,000 380,000 2,330,000 0 0.00%
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